
DDYYEERRSSBBUURRGG,,  TTEENNNNEESSSSEEEE  

CITY HALL 

425 West Court  

Dyersburg, Tennessee 38024 

(731) 288-7612 fax: (731) 286-7603 

Due 14 days prior to scheduled Planning Commission meeting 

 
CHECK LIST  

 SITE PLAN SUBMITTAL 
 

Name of Development: ____________________________________________________ 

Location ___________________________ Zoning District: ______________________ 

Name and Address of Owner of Record 
________________________________________________________________________ 
Tax Map & Parcel Number(s) _______________________________________________ 

Engineer/Designer_________________________________________________________ 

Contact Number ( )_____________________________________________________ 

DATE FOR APPROVAL:    FEE DUE $______ 

CHECKLIST: (FAILURE TO CHECK OR INDICATE N/A SHALL RESULT IN 
APPLICATION BEING REJECTED) 

 

______Prior to submittal deadline provide six (6) copies for staff final review 
date______________________. 

______Six (6) copies submitted 14 days prior to Planning Commission meeting for 
planning commission signature 

______ Scale of 1” – 100’. 

______Name and address of the development. 

______Name and address of the applicant and owner of record. 

______Present zoning of the site and abutting properties. 

______Date, graphic scale and north point with reference to source of meridian.  

______Courses and distances of center of all streets and all property lines, setback lines, 
property restricting lines, easements, covenants reservations and right of way. 

______Total land area. 

______Topography of the existing ground and paved areas and elevations in relation to 



mean sea level of streets, alleys, utilities, sanitary and storm sewers and building 
and structures topography to be shown by dashed line illustrations 5-foot contours 
and by spot elevation where necessary to indicate flat areas. 

______Signed certification as to the accuracy of the plan by a licensed architect, 
surveyor, or engineer. 

______A certificate with a space for a signature and date, which states that the site plan 
has been approved by either the planning commission or the board of zoning 
appeals which ever is applicable to the type of use that is requested. 

______A detailed landscaping, screening, fencing and lighting plan if applicable. 

______A detailed signage plan if applicable. 

 

The location, dimensions, site and height of the following when existing: 

______Sidewalks, streets, alleys, easements and utilities. 

______Buildings and structures. 

______Public waste water systems. 

______Slopes, terraces and retaining walls. 

______Driveways, entrances, exits, parking areas and sidewalks. 

______Water mains and fire hydrants. 

______Trees and scrubs. 

______Recreational areas and swimming pools. 

______Natural and artificial water courses. 

______Limits of flood plains. 

______Landscaping, screen and fencing. 

______Signage. 

 

The location dimensions, site and height of the following when proposed: 

______Sidewalks, streets, alleys, easements and utilities. 

______Buildings and structures including the front (street) elevation of proposed 
buildings. 

______Public waste water systems. 

______Slopes and terraces, and retaining walls. 

______Driveways, entrances, exits, parking areas and sidewalks. 

______Water mains and fire hydrants. 

______Trees and shrubs. 



______Recreational areas. 

______Distances between buildings. 

______Landscaping, screen and fencing. 

______Signage. 

 

Estimates of the following when applicable: 

______Number of dwelling units. 

______Number of parking spaces, provide sic code to help determine. 

______Number of loading spaces. 

______Number of commercial or industrial tenants and employees. 

______Number of commercial or industrial tenants and employees. 

______Plans for collecting storm water and methods of treatment of natural and artificial 
watercourses including a delineation of limits or flood plains, if any. 

______Proposed grading, surface drainage terraces, retaining wall heights, grades on 
paving area, and ground flood elevations of proposed building structures, 
proposed topography of the site shall be shown by 5 foot contours. 

 

Note: If approved, a site plan approved by the municipal planning commission or the 
Board of Zoning Appeals shall lapse unless a building permit, based thereon, is issued 
within 1 year from the date of such approval unless an extension of time is applied for 
and granted by the appropriate approving body. 

 

____________________________________ __________ 
Signature    

 

Signature signifies all requirements have been met and are on the plan submittal 
where applicable and all fees have been obtained. 
 

Staff’s review completed____________________________ 
    Date 

 

Note:  This application form is designed to give the applicant general guidelines to 
the submission process; however, the applicant is responsible for all requirements 
detailed in the municipal and regional zoning and subdivision regulations.  Many of 
these ordinances/resolutions are available via the City of Dyersburg website or 
contact codes enforcement for further information. 



DDYYEERRSSBBUURRGG,,  TTEENNNNEESSSSEEEE  

CITY HALL 

425 West Court  

Dyersburg, Tennessee 38024 

(731) 288-7612 fax: (731) 286-7603 

Due 14 days prior to scheduled Planning Commission meeting 

 

CHECK LIST  

FINAL SUBDIVISION PLAT SUBMITTAL 
* Note: the Preliminary Plat should be approved before Final Plat approval is granted* 

 
(FIVE LOTS OR MORE AND/OR REQUIRING THE EXTENSION OF UTILITIES OR ROADS) 

 

Name of Development: ____________________________________________________ 

Location ____________________________  Zoning District: ________________ 

Name and Address of Owner of Record _______________________________________ 

________________________________________________________________________ 

Tax Map & Parcel Number(s) _______________________________________________ 

Engineer/Designer_________________________________________________________ 

Contact Number (       ) ____________________________________________________ 

Date submitted for approval ______________________Fee due*____________ 
*See City of Dyersburg Subdivision Regulations for all applicable fees. 

 

______ Has the construction drawings been submitted and approved by the city? (Y/N) 
 When was the construction drawings approved? _____________________________ 
         Date 

 

Checklist:  (failure to check or indicate N/A shall result in application being 
rejected) 

______Prior to submittal deadline provide six (6) copies for staff final review 
date______________________. 

______Six (6) copies submitted 14 days prior to Planning Commission meeting for 
planning commission signature. 

______The subdivision’s name and location. 

______The name(s), address(es) and phone number(s) of owner/ owners of record. 



______Name, address and phone number of designer and/or engineer. 

______Date, approximate north point, and graphic scale. 

______Sufficient information to determine location and bearings (to nearest minute) 
dimensions (to nearest hundredth of feet), widths of all streets (and names), alleys 
and lots. 

______Location of proposed easements and/or land reserved or dedicated for public use. 

______All building set back lines. 

______Reservations for easements and other areas dedicated to the public. 

______Lots numbered in numerical order. 

______Location map showing the relationship of the subdivision site to the county. 

______Ownership of adjoining unsubdivided property. 

______Any restrictive covenants which apply to lots and parcels in the subdivision. 

______ Include individual lot restrictions/notes as provided by the Tennessee  .  
Department of Environment and Conservation (TDEC). 

______Label all proposed street names and street types for review by E911. 

______Submitted an electronic copy of the plat or site plan to city GIS department. 

______Certification of ownership and dedication. 

______Certification of both water and sewer showing that one of the following 
alternatives have been met: (a) installation of improvements are in accordance 
with regulations or (b) a sufficient bond has been posted. 

______Certification by surveyor or engineer to accuracy of survey and plat and 
placement of monuments. 

______Certification by the Tennessee Department of Environment and Conservation 
(TDEC) of sub-surface sewer construction plans and/or private water supply 
indicating plans meet the department’s requirements. Or a letter from Tennessee 
department of health certifying their approval of sub-surface sewer construction 
plan (one/two lot subdivisions only). 

______Certification to be signed by a representative of the county utility district.  

______Certificate of approval to be signed by the Secretary of the Planning Commission. 

 

Date Staff Review Complete: _____________________, 20__ 
Signature signifies all requirements have been met and are on the plan submittal. 

Note:  This application form is designed to give the applicant general guidelines to 
the submission process; however, the applicant is responsible for all requirements 
detailed in the municipal and regional zoning and subdivision regulations.  Many of 
these ordinances/resolutions are available via the City of Dyersburg website or 
contact codes enforcement for further information. 



DDYYEERRSSBBUURRGG,,  TTEENNNNEESSSSEEEE  

CITY HALL 

425 West Court  

Dyersburg, Tennessee 38024 

(731) 288-7612 fax: (731) 286-7603 

Due 14 days prior to scheduled Planning Commission meeting 

 

CHECKLIST 

MINOR PLAT SUBMITTAL 
(ONE TO FIVE LOTS, NOT REQUIRING EXTENSION OF ROADS OR UTILITIES) 

 
Name of Development: ___________________________________________________ 

Location ___________________________ Zoning District: _____________________  

_______________________________________________________________________ 

Name and Address of Owner of Record _______________________________________ 

________________________________________________________________________ 

Tax Map & Parcel Number(s) _______________________________________________ 

Engineer/Designer_________________________________________________________ 

Contact Number ( ) ___________________ 

Date submitted for approval____________________ Fee due $ ______________ 

 

 

Checklist :( failure to check or indicate N/A shall result in application being 
rejected) 

 

______Prior to submittal deadline provides copies for staff final review date 
____________________. 

______Four (4) copies submitted 14 days prior to planning commission meeting for 
planning commission signature. 

______The subdivision’s name and location. 

______The name(s), address (es) and phone numbers (s) or owner or owners of record. 

______Name, address and phone number of designer and/or engineer. 

______Date, approximate north point, and graphic scale. 



______Sufficient information to determine location and bearings (nearest minute), 
dimensions to nearest hundredth of feet), widths of all streets and names, alleys 
and lots. 

______Location of proposed easements and/or land reserved or dedicated for public use. 

______All building setback lines. 

______Reservations for easements and other areas dedicated to the public. 

______Lots numbered in numerical order. 

______Location map showing the relationship of the subdivision site to the town. 

______Ownership of adjoining unsubdivided property. 

______Any restrictive covenants which apply to lots and parcels in the subdivision. 

______Signed certificate showing the applicant is the landowner and dedicates streets, 
right-of-way, utilities and any site for public use. 

______Signed certification by mortgagee if applicable with corresponding notary 
certificate. 

______Signed certification by surveyor or engineer to accuracy of survey and plat and 
placement of monuments. 

______Certificate of approval to be signed by the secretary of the planning commission. 

 

One/Two Lot Subdivisions Only 
______ Attached sub-surface sewer disposal construction permit from TDEC. 

______ Attached TDEC letter of inspection for sub-surface sewer. 

 

Note:  certificates not valid unless signed where applicable 

__________________________________________________ 
Signature      Date 

*Signature signifies all requirements have been met and are on the plan submittal 
where applicable and all proper fees were paid. 

 

 

Note:  This application form is designed to give the applicant general guidelines to 
the submission process; however, the applicant is responsible for all requirements 
detailed in the municipal and regional zoning and subdivision regulations.  Many of 
these ordinances/resolutions are available via the City of Dyersburg website or 
contact codes enforcement for further information. 

 



DDYYEERRSSBBUURRGG,,  TTEENNNNEESSSSEEEE  

CITY HALL 

425 West Court  

Dyersburg, Tennessee 38024 

(731) 288-7612 fax: (731) 286-7603 

Due 14 days prior to scheduled Planning Commission meeting 

 

CHECK LIST  

PRELIMINARY SUBDIVISION PLAT SUBMITTAL 
* Note: the Preliminary Plat MUST be approved before Final Plat approval is granted* 

 
(FIVE LOTS OR MORE AND/OR REQUIRING THE EXTENSION OF UTILITIES OR ROADS) 

 

Name of Development: ____________________________________________________ 

Location ____________________________  Zoning District: ________________ 

Name and Address of Owner of Record _______________________________________ 

________________________________________________________________________ 

Tax Map & Parcel Number(s) _______________________________________________ 

Engineer/Designer_________________________________________________________ 

Contact Number (       ) ____________________________________________________ 

Date submitted for approval ______________________Fee due*____________ 
*See City of Dyersburg Subdivision Regulations for all applicable fees. 

 

______ Is the construction drawings being submitted with the preliminary plat (Y/N) 
Note to Developer [Fast Track Approach]: preliminary drawings with construction drawings allow the 
city technical review committee to provide more and better feedback to the applicant.  And if both are 
approved by the city and planning commission construction may begin.  However, no sales of the lots may 
occur until final plat approval.         

 

Checklist:  (failure to check or indicate N/A shall result in application being rejected) 
______Prior to submittal deadline provide six (6) copies for staff final review 

date______________________. 

______Six (6) copies submitted 14 days prior to Planning Commission meeting for planning 
commission signature. 

______The subdivision’s name and location. 

______The name(s), address(es) and phone number(s) of owner/ owners of record. 

______Name, address and phone number of designer and/or engineer. 

______Date, approximate north point, and graphic scale. 

______Sufficient information to determine location and bearings (to nearest minute) dimensions 



(to nearest hundredth of feet), widths of all streets (and names), alleys and lots. 

______Location of proposed easements and/or land reserved or dedicated for public use. 

______All building set back lines. 

______Present zoning. 

______Reservations for easements and other areas dedicated to the public. 

______Lots numbered in numerical order. 

______Location map showing the relationship of the subdivision site to the county. 

______Ownership of adjoining unsubdivided property. 

______Certification of ownership and dedication. 

______Location of proposed utilities: water, wells, sewer, electric, and gas.  The proposed 
utilities should show proposed location and size of infrastructure used. 

______Cross-section and centerline street profiles at suitable scales as required by City Engineer 
and/or planning commission. 

______Contours at vertical intervals of not more than five (5) feet. 

______Total acreage to be subdivided. 

______ Drainage calculations for both (1) current storm water runoff flows and (2) anticipated 
runoff flows after the development(both in cubic feet per second). 

______Certification by surveyor or engineer to accuracy of survey and plat and placement of 
monuments. 

 

Date Staff Review Complete: _____________________, 20_____ 
Signature signifies all requirements have been met and are on the plan submittal. 

 

Note:  This application form is designed to give the applicant general guidelines to the 
submission process; however, the applicant is responsible for all requirements detailed in 
the municipal and regional zoning and subdivision regulations.  Many of these 
ordinances/resolutions are available via the City of Dyersburg website or contact codes 
enforcement for further information. 
 


